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PART 2 - FIELD USE BASICS

The information presented in this Section describes he various fields and their purpose. You
will start each new project with the default set of data in the new database (Scribe3.mdb
template file), and then tailor that database to your specific project.

Starting a New Project

After an initial installation of Scribe, the New Project Wizard automatically helps create the first
Scribe project. If you have already started a project and need to create another one, click File |
New Project and the New Project Wizard will be displayed.

L] Scribe - [Chain of Custody]
[ File ] Lists  Scribe.NET  Help.
= | New Project | Ctrl+N

Part Open Project Ctrl+0
I -

Close Project

Backup Project

Restore From Backup

Import »
Scribe NET »
Im CLP Options »

Template & Folders
Task Groups

{ Systermn Options

Compact Database

Exit
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New Project Wizard

US EPA Environmental Response Team
Part 2 — Field Use Basics

If you are starting Scribe for the first time, the dialog box shown below will be displayed.

To Open an existing
Project, click Open
Project.

To Create a New
Project, click Next.

To download a project
with a Subscription ID
and password, click
‘Subscribe’. You must
have the Subscription
ID and password to use
this option.

News Project Wizard

New Project Wizard

This Wizard will create a new project. Click the
MNext button to continue.

To open an existing project, click here --» | Open Project

To subscribe to an existing project, click here -->

Input the Site Name, Site #
(or Project Identifier) and
the Region.

Select ‘Yes’ or ‘No’
depending on if it is a CLP
Project (Note: If Yes is
selected, all of the CLP
functionality will be set as
the default)

Use the default Template
(scribe3.mdb) or a Region
specific Template.

Templates contain the
picklists, layouts, Custom
Tasks and Custom Data
Views loaded with your
new project.

Click the Next button.

ERT Support: 800-999-6990

Subscribe
Next >> Help Cancel
MNews Project Wizard
Project Information

Site Name: ]F'art 2--Field Use Basics Guidd
stet:[2
Region # m
CLPProject? [NO ]

Scribe Template .mdb used to create project.  browse.. |

[|C:\Program Files (x86)\S cribe\ T emplate’scribe3.mdb |

<< Back | Next >> Help | Cancel
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8. The Project File Path
screen is displayed

To accept the default
location and filename
for the project, Click
Finish to complete the
creation of the new
project.

US EPA Environmental Response Team
Part 2 — Field Use Basics

Mew Project Wizard (=)

Project File Path

Choose the directory and filename to Save this project.

Save Project As: ®
rowse.. |

||C:\Program Files (=86)\Scribe\Projects\Part 2--Field Use Basics Guide.MDE |

<< Back

Cancel Finish

The default Project File Path can be changed by clicking on File|Template & Folders.
Browse to where your new default Project File Path will be. Note: All new Projects created
will now be saved in this default directory. You can set different default directories for the
Scribe Template file and for the Backups.

MNew Project
Open Project

Close Project

Backup Project

Restore From Backup
Import
Scribe .NET

CLP Options
Template & Folders

Task Groups

Systermn Options
Compact Database

Exit

File | Lists Scribe.NET Help

Ctrl+MN
Ctrl+0

Settings ]
Template & Folders

Default Scribe Template .mdb used for New Projects
|C:'\F‘rogram Files (=86)\S cribe\T emplatehscribe3.mdb

Default Location for Projects | browse.. |

¥ IC:\Plogram Files [x86)\S cribet\Projects’

» Default Location for Backups browse.. |
|C:\Plogram Files (#86)\S cribe\Backup'

>

| 0K I LCancel Restore Defaults

ERT Support: 800-999-6990
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9. The New Project
Wizard closes and
the ‘Site Info’ screen
is displayed.

The ‘Site Name’ and
‘Site # are the only
two required fields to
start a new Scribe
Project. Completing
the information on
this screen is not
required at this time,
butitis
recommended that
as much of this
information is pre-
populates fields in
later tasks.

ERT Support: 800-999-6990

US EPA Environmental Response Team

Part 2 — Field Use Basics

K File Lists ScribeNET Help

P

Part 2 - Field Use Basics
[f] Planning
b \E') Events
Q} Property Info
&) Sampling Locations
-} Analyses
: \i,) Sampl
&) Instrument List
&) Lab List
B Sampling
L £ Air Sampling
‘:E] Wipe Sampling
! Biota
) Soil/Sediment
: 3 Soil Gas Sampling
T Water Sampling
B Sample Management
Q Samples
- ff Chain of Custody
T Lab Results
7 Monitoring Data
JEL) Custom Data Views
-3 Datafor GIS-Lab
&/ DataFor GIS-Monitaring
i/ EDD for GIS-Monitoring Date
i/ EDD for GIS-Sampling Data
: / LabResults Analyte/Units QC
¥ LabResults Crosstab
i LabResults Crosstab with Qu
: / LabResults Without Samples
: / Samples Without LabResults

Site Name: Part 2 -- Field Use Basics
Site Info |

EICUENTH Pait 2 - Field Use Basics

Site # |1

Site Location

Site State ,_.'_]
Site Action Iﬁ
Response Authority I—_v_|
NPLStatws[ ]
Site Description I—_:_]
Site Phone ,7
EPA Drganization Ii
EPA Region '2—3
EPA Contact I—
EPAPhone[

Account Code
CERCLIS

EPA Contract Number

Contractor Contact
Contractor Phone
‘wia Number

Contract Name ,7
Contractor ]7
Address1 ﬁ
Address2 '7
Y
State |—_v_|
Ze[

Remarks

Scribe.NET Info
Project ID:  N/&
Subscription: N/A

! m | »

Close ] Help | ]

File Name: C:\Program Files (x86)\S cribe\Projects\Part 2 -- Field Use Basics.MDB
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NAVIGATING SCRIBE

Navigation Pane

Scribe is broken down into four (4) main tasks as displayed in the Navigation Pane (Planning,
Sampling, Sample Management and Custom Data Views). In some cases, another section
called Custom Tasks will also be available (see Advanced Scribe Guide for adding Custom
Tasks).

The left side of the screen is called the ‘Navigation Pane’. Clicking on an item in the ‘Navigation
Pane’ opens a screen for that function (i.e., Events, Soil/Sediment, Chain of Custody, etc.) on
the right side of the screen. By default, you may have up to four screens open at the same
time. When you open the fifth screen, the first screen closes. To close a screen, click on the
Close button on the bottom. To close all screens, keep clicking Close until you go to a grey
screen.

The following sections will discuss each Task, what information should be entered and how it is
used.

RSN 2 e OOy
Displays the File Lists Scribe.NET Help:
Site Name &b Prnt Export = View l g Edit [0 Add Copy X Deletel W Fitter 2] Sort o Select @ Find
Part 2-Field Use Guide

%) Events

&) Praperty Info
(&) Sampling Locations
-1} Analyses

(,fl) Sampler

&) Instrument List
~&) Lab List

i) Action Levels

-2 Air Sampling
E] Wipe Sampling
- Biota

48 Soil/Sediment

----- —{ Soail Gas Sampling
~~~~~ Water Sampling

----- 3 Samples
- Chain of Custody
»»»»» T Lab Results

-£2 Monitoring Data
~~~~~ i/ Action Levels with LabResul
~3f Data for GIS-Lab

----- / Data For GIS-Monitaring

----- &/ EDD for GIS-Monitoring Date
»»»»» ;7 EDD for GIS-Sampling Data
----- ;/ LabResults Analyte/Units QC
----- ;’/ LabResults Crosstab

~~~~~ ;/ LabResults Crosstab with Qu
~~~~~ ;/ LabResults with Sampling E
----- / LabResults Without Samples
~~~~~ & Samples Without LabResults
~~~~~ ;}’ ‘Water Quality Sampling Data

| File Name: C:\Pragram Files (x86)\Scribe\Projects\Part 2-Field Use Guide.MDEB
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Planning

The Planning section is a useful tool for pre-populating information that might facilitate
sampling activities. The Planning section consists of eight (8) Planning Tasks entitled Events,
Property Info, Sampling Locations, Analyses, Sampler, Instrument List, Lab List and Action
Levels. These tasks aid in the planning process, allowing you to group and copy information
and facilitate tailoring projects to project specific needs. By double-clicking on the word
Planning, you can set the Visibility of each Sampling Task, the Sort Order of the Task, and set

an ID Mask.
Double-click File Lists Scribe.NET Help
on Planning Print Export EE View | (& Edit B Filter 2} Sort
Wl 2--Field Use Guide Planing
Planning -
L ».;) Events Planning
- .:,) Property Info
- :,) Sampling Locations Sampling Task Visible  [Sort ID # Mask Last Num
- ,:') Analyses p |Events Y- 1 NewHi# 0
5 ‘:') Sampler Property Info Y 2 Newttt 0
- :,) Instrument List Sampling Locations bE 3 Newli 0
.3} Lab List Matrix List N 4 0
L&} Action Levels Analyses ks 5 0
K1 Sampling Analypte List N 6 0
-£73 Air Sampling S ampler . A 7 0
: : : Instrument List Y g 0
- E] Wipe Sampling -
- Biota Lab_ List Y 3 0
8 Soi/Sediment Action Levels hfs (10 0
Soil Gas Sampling
- Water Sampling
K Sample Management
Q_ Samples
-7 Chain of Custody
- 5 Lab Results
-« Monitoring Data
K5 Custom Data Views
= / Action Levels with LabResull
/ Data for GIS-Lab
/ Data For GIS-Monitoring
/ EDD for GIS-Monitoring Datz
/ EDD for GIS-Sampling Data
/ LabResults Analyte/Units QC
/ LabResults Crosstab
/ LabResults Crosstab with Qu
/ LabResults with Sampling Ev
/ LabResults Without Samples Clicking on ‘Close’
_/ Samples Without LabResults saves any changes
/ Water Quality Sampling Data and Cl_oses the
Planning Screen
< 1 » 4 7
Close
File Name: C:\Program Files (x86)\S cribe\Projects\Part 2--Field Use Guide.MDB
ERT Support: 800-999-6990 Page 8
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Events

The first task in the Planning section is Events. Events are groupings of data. For example,
you may group your sampling effort by the reason you are taking samples. In that case, all your
samples for a given day would be considered one event. You may also do a complete yearlong
project under one event. Grouping by Events may be quite helpful when conducting monitoring
jobs. For example you are required to do air monitoring every day at the same ten locations for
the next six months. Name the first sampling event and enter all of the samples for that event.
The following day, you can copy the first event, give it a new event name and Scribe will copy all
of the previous sample info to new samples for the new event.

If your event(s) will have the same type of samples, analysis, sample collection, etc., it can then
by copied to the next event and so on. This saves time when typing in repetitive information for
multiple samples for each day and reduces data entry errors.

Note: By default, Event is a required field (denoted in blue). In order to get a new project
started, Scribe will assign a default Event of Sampling. It is highly recommended that careful
thought is used when setting up your Scribe sampling events.

Eid Scribe - [Ewvents]
Kl File Lists Scribe.NET Help

&$ Print Export View = Edit [ Add B o X Delete | ZE Filte
Add an Event: Pl e Events
“EJ|Events |
Enter the new Event -3} Propery Infa e
----- &3 Sampling Locations
ID, EventDkate and 5. Anclpsas 2 Initital Investigation 3/22/2017 FErE ReTERSHEE
ny remarks. “EJ Sampler
a y emarks. ¥ I ~§ Instrument List
. <3} Lab List
Click the Close D Ao s The EventID,
button at the bottom 5] ;SST"”SQ : EventDate and
£ ir Samplin:
of the screen to save 35 Wine 5 crpling Remarks can be
the Event g8 Biota entered on the Grid
’ 3 Soil/Sediment View. For Full Edit
Soil Gas Sampling : H
B \water S ampling View, doubleclick on
—E51 Sample Management the black arrow.
£} Samples
--Tp Chain of Custody
,3 Lab Results
£23 Monitoring Data

-1 Custom Data Views

/ Action Levels with LabR:
5 Datafor GIS-Lab

/ Data For GIS-Monitoring

/ EDD for GIS-Monitoring [
## EDD for GIS-Sampling D
/ LabResults Analyte/Unit:

/ LabResults Crosstab
/ LabResults Crosstab withk
/ LabResults with Samplir

/ LabResults “Without Sam
¥ Samples Without LabRe:
/ “wWater Quality Sampling C

< " »
| cClose || add |
File Mame: C:\Program Files [x86]\Scribe“Projects\Part 2--Field Use Guide.MDBE
Grid Edit View

ERT Support: 800-999-6990 Page 9
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e

EventID: Initital Investigation

EventlD |Initita| Investigation

EventDate [03/22;201 7 Ll

Enter Remarks Here
Remarks:

Full Edit View

Edit/Delete Event Information:

EventlD: Initital Investigation
To edit ‘Event’ Information, it

. Inf

can be changed from the Grid 2
View (see above) or by ~ T

\ EventlD
selecting the Event and double i Iln't'ta”nves"gatm
clicking in the block just to the EventDate |03/22;2017 LI
left of the Event to bring up the
Full Edit Screen (see above). March 2017

Remarks:
Remarks edited

ﬁ Scribe - [Events]
‘ , K File Lists  Scribe.NET  Help

To delete ‘Event
. . & Print Export EE View | (& Edit [ Add iy B Filter 2] Sort ¢ Select @ Find
information, L1 Part 2-Field Use Guide — -
highlight the event | &3 Fams Events
in the Grid View +\3) Events

~<&J Property Info [T
and press the ~+%) Sampling Locations
‘Delete’ key - \f,) Analyses Y Initital Investigation 3/22/2017 March 2017

-5 Sampler

-5 Instrument List o

-.&) Lab List Highlight the Event

&) Action Levels and click Delete

ERT Support: 800-999-6990 Page 10
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Property Info

US EPA Environmental Response Team
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The Property Info tab opens a screen that provides a way to input specific Property and
Occupant information. Property information, Property Dates, Property Addresses and Property
Comments are entered in this screen. The Property Dates can be used to record property

access agreement dates.

L Scribe - [Property Info]
\)Flle Lists  Scribe.NET  Help

yw

| @ Edit [ Add Copy X Delete | [ Filter 2] %o

€82 Part 2-Field Use Guide

-~ Planning
\) Events
\‘) Property Info
-8} Sampling Locations
\‘) Analyses

----- i) Sampler
-3 Instrument List
&) Lab List

----- \) Action Levels

- Sampling

- Air Sampling
E] Wipe Sampling

Soil/Sediment
Soil Gas Sampling

PropertylD
screen

ERT Support: 800-999-6990

PropertylD: 36 Sandalwood Lane

Property iI DOccupants

ProperyiD |36 Sandalwood Lane
Froperty Type IResidentiaI L]
Property TaxID |34
Property BlocklD |3B
Property ParcellD I

Property Zone L]
Propertyx

Propertyy I

Click on the
drop down
arrow then
select the date
from the
calendar

S
Access Requested |D3/22r‘201 7 v?

Accessbpproved |/ /.« I
PropertyDatel |__/ I
PropertyD ate2 I |

i
3 S
PropetyDate3 |/ /
7 S
/

PropertyD ated I r R I

PropertyDate5 |__/

PropertyDate6 |/ / I

[~ TennantDccupied

[~ Access Agreement

screens

Navigates back and
forth through the

""" A Water Sampling Property Address 'Owner Address | Copy From Property
- ;imgle Mlanagement First Name ]Victor First Name IVictor \ Copies the
ﬁ C:;: ec; Custody Last Name IPerosi Last Name IPerosi N\ info[mation from
-7 Lab Results Phone [555-555-1212 Phone |555-5551212 the ‘Property
{3 Monitoring Data Address ]38 Sandalwood Lane Address |38 Sandalwood Lane ‘Address to ,
~ 1 Custom Data Views Owner Address
/ Action Levels with LabRs SRR I Address2 I
..... / Data for GIS-Lab City lCoIonia City IColonia
-~ Data For GIS Monitoring State [NJ  ~|  Zip 07067 State [NJ  ~|  Zip [07067
-3¢ EDD for GIS-Monitaring [
-3 EDD for GIS-Sampling D -
/ LabResults Analyte/Unit: Property Comment i
3§ LabResults Crosstab
/ LabResults Crosstab witk
/ LabResults with Samplir Saves
;/ LabResults Without Sam changes
/ Samples Without LabRe: but does
- Water Quality Sampling [ Phoet glé)rzeen
<] 1 _ »
 Close | Help | save | Cancel | < Previous % Next > I
File Name: C:4 L’ ZPrmects\Part 2-Field Use Guide.MDB
Saves and )
closes the Previous/Next

Page 11
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Occupants

The Occupants tab opens a screen that contains specific information regarding the occupant(s)
of the Property. This tab allows you to Add, Copy or Delete occupants.

| scribe - [Property Info]
'@ File Lists Scribe,NET Help

K1) Part 2-Field Use Guide

PropertylD: 36 Sandalwood Lane

£f1 Planning
\i) Events Property Igccupanls I
k \i) Property Info
~-L&) Sampling Locations First Name Last Name Age Gender Date Contacted  Remarks
-} Analyses 0 Sam Smith 10|Male
&) Sampler
&) Instrument List 01 John Smith 55|Male
-&) Lab List
: \i) Action Levels 02 Mary Smith 54|Female
£ Samplin
2D Bir Sg ampling 03 Kevin Smith 21|Male
:3:;;] ;\:;T: Samping 7 04 Samantha Smith 23[Female [+
5 Soil/Sediment _
- Soil Gas Sarqpling The
m? ooy Occupant!D
) Sample Managemenl X
0 i ties back to the
- ﬁ Chain of Custody Propertle-
= S Lab Results
-2 Monitoring Data
] Custom Data Views .
e / Action Levels with LabR The Copy
: / Datafor GIS-Lab The ‘Add Occupant The ‘Delete
: / Data For GIS-Monitoring , button Occupant
3 e Occupant .
/ EDD for GIS-Monitoring [ creates a butt Il
i/ EDD for GISSamping D ||| button ) ) utton wi
/ LabResults &nalyte/Unit: adds a duplicate line delete the
i LabResults Crosstab blank line of the occupant you
i LabResults Crosstab witk occupant you have
¥ LabResults with Sampli for you to '
+:J abResul SWI. ampling fill in have COpIEd. selected.
- / LabResults ‘Without Sam

-3 Samples Without LabRe: _\/_
= / Water Quality Sampling [

Add Occupant ] Copy Occupant ] Delete Occupant J
ol m »
Closay Help | = | ncel | <Previous | mext> |
File Name: C:\Program Files [xSB]\Scribe\Pfojects\PN
Saves and Previous/Next
Closes the navigates through
Occupant the different
Screen Properties or will
prompt you to add

another Property.

ERT Support: 800-999-6990 Page 12



US EPA Environmental Response Team
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Sampling Locations

Each sample that you take should have location information associated with it (i.e., GPS
coordinates). It is important to understand that you can have many samples taken at one (1)
Sampling Location. In addition, Sampling Locations can be associated with a specific
PropertylD. Sampling Location (denoted in blue) is a required field and must be entered at
the Sampling Locations table or under a specific Sampling task. All other Location
information can be filled out or imported in at a later time.

To add a sampling location, click on the Add button at the bottom of the Sampling Locations
screen.

K1 Scribe - [Sampling Locations] \ H = ]@l
K File Lists Scribe.NET Help HEIE
& Print Export ZE View | (& Edit [ Add Copy X Delete | B Filter 2] Sot / Select @ Find
?j";;ii;fguse Guide * | sampling Locations % Save Layout | Layout: | Default Layout v

&) Events Sampling Locations

Sampling Location | Location Description PropertylD Zone Latitude Longitude Altitude Northing Easting

i) Analyses 333 |

i) Sampler HOO01-F

i) Instrument List HOO01-R

<3 Lab List helgoF

(i3 Action Lev g?
[l Sampling 1L

£2 Air Samplin| D_OUbIe 3?

T wire sampl  Click to =

%1 Biota 5F

S sizsesind DETE tO B

= \S;“tﬁa; 4 open the |oooif Front Yard 36 Sandawood Lane 3770938 122.46108

T Water Sam| .
({1 Sample Managen Locatlon

Q Samples

% Chain of C screen

) Lab Result

D Monitoring Data

[l Custom Data Views

/ Action Levels with LabRe
/ Data for GIS-Lab

/ Data For GIS-Monitoring

&/ EDD for GIS-Monitoring
&/ EDD for GIS-Sampling D
/ LabResults Analyte/Units
/ LabResults Crosstab
 LabResults Crosstab with —
y/ LabResults with Sampling < | lJ
/ LabResults Without Sam) +
L i »

File Name: C:\Program Files (x86)\Scribe\Projects\Part 2--Field Use Guide.MDB 4/24/207 917 AM

Click to
Add a
new
location

Close Add

ERT Support: 800-999-6990 Page 13



US EPA Environmental Response Team
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The Location Screen allows you to enter basic information about a sampling location. More
than one sampling location can be associated with one Property ID. For example, a Sampling
Location could be Sand0001-F and the Property ID would be 36 Sandalwood Lane, that was
previously entered under the Property Info table.

K Scribe - [Sampling Locations]
&) File Lists Scribe.NET Help Sampling
& Print B Exp @ E O Add Cof Location isd i 4l &
3 Do SIS (e o = e — aRequire = = = —
(I! E;rl;;::l:gUse facide Samp!ing Location: Sand0001 Field.
o Er) Events Location
%.E‘) Property Info . ; ’ 2
3 ! ) Sampling Locat g =
{3} Sampling Locations ampling Location]|S and0001 - PropertylD |36 Sandalwood Lane |
;El) Analyses Location Description lFront Yard N )
\‘) Sampler Zone | ~] ,lAcfidltlonal Location
-2&) Instrument List nformation
\-) Lab List ]
(&) Action Levels Latitude |37.70938 Gieo Method | =
) Sampling Longitude |-122.46108 Datum | ~|
=&, ox Senpling Alttude | Geo Scale
Tﬁ] Wipe Sampling
..... %! Biota Northing | Elev Method | |
428 Soil/Sediment :
East Elev Dat v
----- Soil Gas Sampling S | il I ‘—]
""I‘ Water Sampling Surface Elev | GPS_Date l_."’_.‘l_ v |
~ff1 Sample Management Suface Elev Unit Iﬁ GPS Ti
), Samples urface Elev Units _Time {hh:mm)
- Chain of Custody Coord Sys Desc | GPS_PDOP
""" L B?SURS GPS_CorrectionType
=& Monitoring Data
~ff1 Custom Data Views
- / Action Levels with LabRi Eocstos Remadks
----- ¥ Data for GIS-Lab
- / Data For GIS-Monitoring
~-i#" EDD for GIS-Monitoring [
¥ EDD for GIS-Sampling D Saves .
] Previous/Next
? ta',jﬁes“ﬁs é?aly:eéumt changes navigates through the
£ S but does different Samplin
----- / LabResults Crosstab wit Closes the not : piing
/ LabResults with Sampline screen close Locations or will
/ LabResults Without Sam and saves th prompt you to Add
/ Samples Without LabRie: any € another location
/ Water Quality Sampling [ changes screen
4 | n » v
Close ] Help ] Save ] Cancel ] < Erevibl Mext > ]
| File Name: C:\Program Files (x86)\Scribe\Projects\Part 2-Field Use Guide.MDB
ERT Support: 800-999-6990 Page 14



Analyses

US EPA Environmental Response Team

Part 2 — Field Use Basics

The Analyses Table provides a default set of analyses that comes prepopulated when you
start a New Scribe Project from the Scribe3.mdb Template file. If using a Regional specific
Template file, your default set of analyses may be different. Optionally, Analyses that do/do
not apply can be added and deleted to the table.

& Print Export

K File Lists  Scribe.NET Help
= View | (& Edit [ Add Copy IX Deletel g Filter %l Sort Select @@ Firf

i Part 2-Field Use Guide
£ Planning
h \') Events
%) Property Info
i) Sampling Locations
D
i) Sampler
\i) Instrument List
%) Lab List
&) Action Levels
£ Sampling
70 Air Sampling
E] ‘Wipe Sampling
- Biota
5 Soil/Sediment
i ﬁ Soil Gas Sampling
A Water Sampling
£ Sample Management
£). Samples
% Chain of Custody
i E Lab Results
72 Monitoring Data
K1 Custom Data Views
5/ Action Levels with LabR:
&/ Datator GIS-Lab
/ Data For GIS-Monitoring
¢/ EDD for GIS-Moritaring [
&/ EDD for GIS-Sampling D
& LabResults Analyte/Unit:
/ LabResults Crosstab
/ LabResults Crosstab with
i / LabResults with 5 amplins
_ yLabResullsWilhoulSam
/ Samples Without LabRe:
;/ ‘Water Quality Sampling [

< | m | »

Sampler

The number of Analyses in
the database (Template File)

File Name: C:\Program Files (x86)\Scribe\Projects\Part 2-Field Use Guide MDE

Analyses Lay
nalyses
Analyses Abbrev_| Tumarou] Tuharou Container reservation [Analyses Type Program Type Analytical Method
mines, Aliphatic etault |
Amines, Aromatic Default NON-CLP
Emmonia NH3 Generic NON-CLP \\ Pay very close
A 2 i B attention to properly
N Default NON-CLP W46 131 \ filling out the
Asbestos Default NON-CLP NIDSH 3002 e - .
Ashestos and other P\ Highlight any Default NON-CLP nosizeeo ) additional fields (i.e.,
Asbestos PCM . . Default NON-CLP NIOSH 7400 TAT. Anal T
Bisbestos TEM \, field to Edit. Default NON-CLP NIOSH 7402 » Analyses Type,
Barium Default NON-CLP Swad6 6010 Program Type, etc.)
Biological Oxygen Demand TO Delete1 Generic NON-CLP d d h dd
BTU/b highlight and Defaul NON-CLP BSTM D240 needead when aaaing
Cadmium A Default NON-CLP SW46 6010 Samp|es Printing
C4TCLP click the Default NON-CLP SwB4E 1311/6010 ' S
Chemical Oxygen Demand Delete button Generic NON-CLP Labels and Prlnt|ng
Chemical Warfare Agents Generic NON-CLP C O C s
- Generic NON-CLP
Default NON-CLP Sw84E 8151
TCLP Default NON-CLP Sw846 1311/8151
Closes Cr Default NON-CLP Sw846 6010
the s 12 Toxic High Resolution  |CLP HRSM
203CBC High Resolution  |CLP HRSM
Screen Al Inorganics CLP ISM
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Changes C, AnalySIS Inorganics CLP I1SM
—reorTmony. Ci Inorganics CLP 1SM
__|CLPCobalf / o \ / | | Inorganics CLP 1M
Close Add
3/22/2017

Sampler contains the names of sampling ‘teams’ or individuals. The default set of Samplers
comes prepopulated when you start a New Scribe Project from the Scribe3.mdb Template file.
If using a Regional specific Template file, your default set of Sampler(s) may be different.

Optionally, Sampler(s) that do/do not apply can be added and deleted to the table.

Je3 scrive - [Sampler]

E File Lists Scribe.NET Help
&b Print Export E5 View | (& Edit [ Add CUpyI X Delete |g Filter £} Sort  Select @4 Find

[ Part 2-Field Use Guide
£ Planning

k \5) Events

<&} Property Info

H \\;‘J
B

{&) Lab List
-&) Action Levels

< m

Sampling Localions’
Analyses

»

m. |

Sampler
Highlight a ]
record and
click on
Delete or
record Sampler
record
Close | I add

File Name: C:\Program Files (x86)\Scribe’\Projects\Part 2--Field Use Guide. MDB

ERT Support: 800-999-6990

Page 15




US EPA Environmental Response Team
Part 2 — Field Use Basics

Instrument List

The Instrument List screen provides you with a means of identifying real-time monitoring
instruments used for field sampling.

Deletes an
Instrument

 Select @& Find

Instrument List |

1 Scribe - [Instrument List]
B File Lists Scribe.NET  Help

& Print Expo
|2 Fanz-Field Use Guide =
££1 Planning

\E) Events
; i) Property Info
\i) Sampling Locatior
Analyses

X Jlnslrument Lixll

Lab List
\5.) Action Levels
£1) Sampling
£ Air Sampling
;E] ‘Wipe Sampling
-5 Biota

3 Soil/Sediment

(=)= ]=]

View | & Edit [ Add Copy X Delet Filter £} Sort

Save Layout [ Layout: | Default Layout bt

Instrument List

tanufacturer| Calibration Date| Calibrated | Instrument Remark

NNoY-~

Instrument Detector Mode!

i3

Instrument Model
Delta

Instrument
Ul

Instrument!D
|5 [ART-xRF-UT

Detector
—

m

Soil Gas Sampling
A Water Sampling
£ Sample Management
Q, Samples
ﬁ Chain of Custody
5 Lab Results
"3 Monitoring Data <
£ Custom Data Views
2 ey

File Name: C:\Program Files (x86)\S cribe‘Projects\Part 2-Field Use Guide.MDB

Adds an
Instrument

Close

3/24/2017 9:00 AM

Lab List

The Lab List contains a list of Laboratories. The default Lab List comes pre-populated when
you start a New Scribe Project from the Scribe3.mdb Template file. If using a Regional specific
Template file, your default Lab List set may be different. Optionally, Labs that do/do not apply
can be added and deleted to the table.

JLL Scribe - [Lab List] =R
K File Lists Scribe.NET Help - || & %
& Print Export: View | & Edit [ Add Copy X Delete < Select @ Find

Jia Pan 2--Fl9_|d Use Guide Gl e Deletes a I Save Layout | Layout: ﬁm

££ Planning [ - Lab
i :') Events Lab List
\j,) Property Info D
i) Sampling Locatior lab Lab Contact Lab Phone Lab Faz Lab Addiess Lab Addiesso  T1ab City Lab Stale B
\'j’) Analyses p JitNewO 1 |
;j') Sampler Z4 Scientiic, Tnc Reddy Pakanati | 281-2925277 681-292-2481 1544 Sawdust Roa| Suite 505 The Woodlands [T
H ) tList | AGAT Laboratories Lt Philippe Momeau  |514-337-1032 9770 Route Transc Ville Saint-Laurent |QC
= ALS Laboratory Groug | Alastair Blythe 905-331-3111 905-331-4567 5420 Mainway Driv Burlington ON
:.) Aoton Levels ALS Laboratory Group| Roxy Olson 801-266-7700 801-268-9392 960 West LeVoy D Salt Lake City uT
£ Sampling Analytical Resources, |Susan D. Dunnihoc| 206-695-6207 4611 5. 134th Plac|Suite 100 Tukwila Wi
L&D Air Sampling AXYS Analytigal Servi Tergsa Cameron | 250-655-5800 250-655-5811 2045 Mills Road W Sidn_ey BC
t] Wipe Sampling Bonner Analyllca! Tes Chr!s Bonner 601-264-2854 601-268-7084 2703 D‘ak Grove R ] Hattiesburg MS
f Biota Cape Fear &nalytical, | Chris Corne 3306 Kitty Hawk Ri| Suite 120 ‘Wilmington NC
L : Chemtech Consulting | Divya Mel 908-789-8922 284 Sheffield Stree Mountainside NJ
g Soil/Sediment Columbia Analyical 5¢ Athi Kodu| ~ Adds 19408 Park Fow | Suite 320 Houston i3
= Sail Gas Sampling ERT/SERAS . 7324344021 | 2890 Woodbridge / Edison NJ
A Water Sampling Frontier Analptical Lab| Brad Silve Additional 5172 Hillsdale Circh ElDorado Hils — [CA
£ Sample Management K&P Technologies Inc| Rao Alsak, L b 281-367-6772 9391 Grogans Mill F| Suite 4-2 The Woodlands | TX
Q Samples Liberty Analytical Corp|Ken Grzyb ans 919-379-4050 501 Madison Aven Cary NC
i ﬁ Chain of Custody PACE Analytical Servi| Scott Unzé JET— 1700 SE Elm Streel| Suite 22 Minneapolis MN
T8 Lab Results SGS North America T.ent’T"eFm f17-370-9644 910-350-1557 5500 Business Driv! Wilmington NC -
123 Monitoring Data 4 l / I —.]
) Custom Data Views
T e S gose
File Name: C:\Program Files (x86)\Scribe\Projects\Part 2--Field Use Guide.MDB 3/24/2017 9:34 AM
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Action Levels

US EPA Environmental Response Team

Part 2 — Field Use Basics

The Action Levels table is where you can load project specific Actions Levels (MCLs,
Benchmarks, etc.). If Action Levels are loaded, a query exists under Custom Data Views that
will compare the Analyte in the Action Levels table to Lab Results and identify which results
exceed the Action Level. (The CAS # and Result Units are the key fields compared between

tables.

\j‘) Property Info

{#) Sampling Locations || [Source D Matrix__|Analyte

CAS NO Value

Unit

Notes

K1) Scribe - [Action Levels] [E=NES]
K File Lists Scribe.NET Help RS
& Print Export View | & Edit [ Add Copy X Delete | B Filter £] Sort  / Select @ Find
| seibe Demo Proiect ACER Ve Save Layout | Layout | Defaul Layout -
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ug/L
ug/L
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el - -
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3 Lab List [1FiSLTAPWATER (waler|Lead ond Conpour 743322 i

ug/L

| [ i mi

|5} Action Levels |
ampling
&0 Air Sampling
'E] Wipe Sampling
! Biota
&) Soil/Sediment
Soil Gas Sampling
7 Water Sampling
£ Sample Management
Q Samples

The Action Levels
Custom Data View will
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Results to the Action
% Chsnclilslody Levels established in

D MonitoringData |+« the Action Levels Table
£f Custom Tasks ‘4

f Manifest_Info

£ Custom Data Views

/ Action Levels with L.
¥ Datator GIS-Lab

/ Data For GIS-Monitaring
¥ EDD for GIS-Monitoring [
## EDD for GIS-Sampling D
/ LabResults &nalyte/Unit:
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¥ LabResults Without Sam
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/ Water Quality Sampling [

7 = 5 Close Add
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Sampling

The Sampling section provides a means for creating, updating and viewing Sampling Tasks.
Clicking on ‘Sampling’ in the Navigation Pane opens the ‘Sampling’ screen.

The first column on the Sampling screen lists the ‘Sampling Tasks’ available.

By default, all Sampling Tasks are visible in the Navigation Pane. By changing Visible to an
‘N’, the Sampling Task will no longer be visible and not available for selection in the Navigation
Pane. A 'Y’ indicates that a task is visible and available for selection. For example, if your
project only requires Air Sampling, you can place an ‘N’ in all other sampling tasks so that only
‘Air Sampling’ is visible in the Navigation Pane. You can also edit/modify the Sampling Task
Name (i.e., Soil/Sediment to Soll).

J€ad scribe - [Sampling] [ 8 =]
K File Lists Scribe.NET Help - |8 %
&) Print Export EE View | (& Edit A g Filter 4] Sort < Select @ Find
Pait 2-Field Use Guide * | Sampling Remove Filter | Save Layout | Laout: | Default Layout ~|

| Planning =

:) Events Sampling
\',) Property Info ampling: 6 ered
:,) Sampling Locations Sampling Task Visible f§Sort 1D # Mask Last Number Tag Mask
:) Analyses Air Sampling Y 1 EPAERT-Hi## |0
i) Sampler Wipe Sampling N 4 EPAERT-#itHE [0
(&) Instrument List Biota N 5 EPAERT-#itft# |0
:') Lab List Soil/Sediment N 6 EPAERT-#### |0
23) Action Levels = Soil Gas Sampling N 7 EPAERT-Hi## |0
A S ampling |_|Water Sampling N_ |3 EPAERT 8ttt |0

|

[f] Sample Management
,Q. Samples
-_-'ff Chain of Custody
'3 Lab Results
&0 Monitoring Data

JEf) Custom Data Views

/ Action Levels with LabRe
- Datafor GIS-Lab
/ Data For GIS-Monitaring
&/ EDD for GIS-Moritoring C
-4 EDD for GIS-Sampling D¢ _

File Name: C:%Program Files (86)\Scribe\Projects\Part 2--Field Use Guide. MDB 3/24/2017 10:21 AM

Sort allows you to sort your Sampling Tasks in another order. For example, alphabetical, etc.).

L1 Scribe - [Sampling] [E=NECHEXT) |
K File Lists Scribe.NET Help - [|&] %
& Print Export 5 View | (& Edit B Filter 2] Sort Select @ Find
Part 2-Field Use Guide 2 Sampling Remove Filter | Save Layout l Layout: | Default Layout v
JE8) Planning .
\.') Events Sampling
5') Property Info ampling: 6 ered
~i) Sampling Locations Sampling Task Visible  fSort 1D # Mask Last Number Tag Mask
\‘,) Analyses Air Sampling Y 1 EPAERT-#itfte |0
\l') Sampler Biota Y 2 EPAERT-##H |0
&) Instrument List A Soil Y 3 EPAERT-#i#E |0
\.') Lab List 3 Soil Gas Sampling Y 4 EPAERT-#### |0
\i.) Action Levels W ater Sampling Y 5 EPAERT-###t |0
e Sampin Wipe Sampling Y E EPAERT-#itftf |0
2 Air Sampling
’\", Biota
&) Soil
Soil Gas Sampling
A Water Sampling
JEE) Sample Management
£) Samples
:‘;"_’p Chain of Custody
3 Lab Results
£ Monitoring Data
JEI) Custom Data Views &
. AN L Close
File Name: C:\Program Files (x86)\S cribe’\Projects\Part 2--Field Use Guide.MDB 3/24/2017 10:30 AM
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ID # Mask is useful when a specific Sampling Number (Mask) scheme is outlined in a site
specific Data Management Plan, as well as when multiple crews are sampling the same project
using Scribe and all the data is to be merged to one central database. You customize your
sample numbers using the ID #Mask. The # symbol represents an auto-incrementing numeric
field. For example, if you want your sample numbers to appear as EPAERT-0001, your ID #
Mask would read ‘EPAERT-####. Note: By default, you Sample ID # Mask will be set with
your Site # followed by an auto-incrementing numeric field.

L Scribe - [Sampling] [E=RECHE<E |
K File Lists Scribe.NET Help R
& Print Export iew | & Edit ; B Filter £} Sort  Select @ Find
Part 2-—F|gld Use Guide & Sampling Remove Filter | Save Layout I Layout: ,Wt
| Planning -
j) Events Sampling
j'} Property Info ampling: 6 ered
,f,} Sampling Locations |__|Sampling Task Visible |Sort ES Last Number Tag Mask
~5) Analyses P [4ir Sampling Y 1 EPAERT-#ttftf |0
j) Sampler | |Biota Y 2 EPAERT-#itfe  J 0
,E,) Instrument List g Soil Y 3 EPAERT-#i### J0
&) Lab List 7| || ]5oil Gas Sampling 1Y 14 EPAERT-#ERE  J 0
\;() Action Levels \I\I';tev Sampling Y 5 EPAERT-#### J0
1E Sampling Wipe Sampling bg 3 EPAERT-Hithit 0
T2 Air Sampling
! Biota
2 Soil
Soil Gas Sampling
A Water Sampling
E] ‘Wipe Sampling
HEf) Sample Management
£) Samples
p Chain of Custody
5 Lab Results
3 Monitoring Data
| Custom Data Views =
File Name: C:\Program Files (»86)\Scribe\Projects\Part 2--Field Use Guide.MDB 3/24/2017 10:30 AM

The Last Number field will show the last sample number used (i.e., the last sample # used was
EPAERT-0001 (next one would be 0002). Changing the Last Number field can be particularly
helpful when multiple sampling crews are out sampling at the same project, different locations
and you do not want duplicate sample numbers in each project.

L4 Scribe - [Sarpling] [ -E =]
[ File Lists  Scribe.NET Help - [ %
& Print Export = View | (& Edit B Filter £ Sort  / Select (@ Find
IPanPZI;::ngse Guide * | sampling M M’ Layout: | Default Layout =
(i) Events Sampling
{i) Property Info ampling: 6 [Filtered
:') Sampling Locations |__|Sampling Task Visible | Sort 1D # Mask Last Number Tag Mask
:') Analyses | Air Sampling Y 1 EPAERT-HitH#
{&) Sampler T |Biota v 2 |EPAERT-HHHE |1
:,) Instrument List g Soil Y 3 EPAERT-##tH# |1
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1621 Samping 'Wipe Sampling Y B EPAERT-#H#H#H il
£ &ir Sampling
! Biota
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Soil Gas Sampling
A Water Sampling
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& Monitoring Data

JEi) Custom Data Views o
a4 i am
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File Name: C:\Program Files (x86)\S cribe\Projects\Part 2--Field Use Guide.MDB 3/24/2017 11:05 &M
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By default, the Tag settings in Scribe are set to ‘Alpha’ characters for generic Scribe samples
and ‘Numeric’ for CLP Scribe samples. Some Regional Data Management Plans require that
the Sample Tag consist of both an Alpha and auto-incrementing numeric field. Under Sampling,
a custom Tag Mask can be configured. Remember that at least one auto-incrementing digit (#)
needs to be included in a custom mask.. In this example, the Tag settings will be set to N1, N2,

etc.
E Scribe - [Sampling] [E=0ER
K File Lists Scribe.NET Help - || & %
&b Print Export =5 View | (& Edit B Filter £] Sort Select @4 Find
LPI;nF?I“Fie'ld Use Guide 2 Sampling Remoave Filter | Save Layout | Layout: !Default Layout LI
{1 Planning :
&) Events Sampling
i) Property Info ampling: 6 e
\j) Sampling Locations Sampling Task Visible |Sort 1D # Mask Last Number ag Masl
,:') Analyses Air Sampling HE 1 EPAERT-Hit## 1 N
:,) Sampler Biota Y 12 EPAERT-#### |1 N#
\i’] Instrument List Soil Y 3 EPAERT-#H#H |1 NH#
<) Lab List Soil Gas Sampling Y 14 EPAERT-#f# |1 N
i) Action Levels Water Samglmg Y |5 EPAERT-#H## |1 N#
Ei) Sampling _#|Wipe Sampling Y 3 EPAERT ittt |1 |
3 Air Sampling
! Biota
& Soil
Soil Gas Sampling
M Water Sampli
i ot Samping Saves and
E] Wipe Sampling
K Sample Management ClOSeS the
,Q_ Samples
p Chain of Custody screen
ﬁ Lab Results
£2 Monitoring Data
Ef) Custom Data Views =
. AW ' . g i
< (T » Close
File Name: C:\Program Files (x86)\S cribe’\ProjectsiPart 2--Field Use Guide.MDB 372472017 11:10 AM

By clicking on any of the Sampling Task(s) (e.g., Air, Biota, Soil, Soil Gas, Water, Wipe), a
Summary screen for the sampling task is displayed. The ‘Summary’ screen contains a
Summary tab and a Samples tab. Before any samples are entered in Scribe, the Summary tab
will be blank. Going forward, a summary of the Sampling Events will be displayed on the
Summary tab, showing the number of samples collected in that event..
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Close

add a Sample
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&) Property Info
i) Sampling Locations

Samples: 0 [Filtered]

[Sample Type[Pump # |

I Scribe - [Air Sampling] [=l-E =]
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& Print Export ZE View | (& Edit [) Add Copy X Delete | BY Filter 2] Sort  Select @4 Find
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of the Sampling
Tasks
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the Sampling
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the Samples |
Sample
Management Level
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[f] Custom Data Views <
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File Name: C:\Program Files (86)\S cribe\ProjectsiPart 2--Field Use Guide. MDB
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You can click on Add a Sample on the Summary or Samples Tab. Note: This same

functionality is available on all of the Sampling Tasks.

In each Sampling task, the upper half of the Sample Details tab will capture the exact same
information for each Task. The lower half of the Sample Details tab will include specific sample
detail information to the task. Note: The functionality of Closing, Saving, Cancel and
Previous/Next are the same in each one of the sampling Tasks.

z Z Default
Air Sampling: Sample # EPAE ‘Sampling’
Sample Details | Analysis EventID Calendar
Dropdown
menu
EventlD |Sampling L] SampleDate lﬂ—“—
Required Xampbalgmgm.ggm SampleTime [ it 4 March 2017 »
fields in :
blue Location |EEREAES v Samplerl Sur Mor Tue Mec The Fri Sat
Sub Location | | Meda| 262728 1 2 3 4
Matrixl LI SampIeTypeI 5 6 7 8 93101
Collection | ~] Activity | 181319 1316 1218
1920 21 22 3@ 25
Top Half Sample Details Tab -- ALL TASKS 26 27 28 29 30 31 1
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Close | Help | Save | Cancel | <Previous | Next> |
A A A\

— N —
Closes Saves Toggles display
and without of Previous/Next
Saves closing Sampling

record(s). Will

prompt to add

another record.
Air Sampling

The bottom half of the Sample Details screen will capture the sample details specific to the task.
In this example, Flow Rates, Pressure, Pump #, Time, Units, etc. can be captured for each Air

Sample taken.

K1 Scribe - [Air Sampling) =+
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':r) Sampler )
~+&) Instrument List Location ]SandUUm -F L‘ Sampler I L]
\') l‘;al:_ Locationl _vJ Media hd
u) S Enter sampling Ma"i“l L] Sample Type =
Ei1 Sampling detalil ific t
-3 Air 9 ca S speat I.C ° Ilectionl L] Activity
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Bottom Half of Sample Details Tab -- Air Sampling
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Wipe Sampling

Sample detail fields specific to Wipe Sampling include the Area Width, Length, Total Area,
Units and Area Surface can be captured for each Wipe Sample taken. Total Area is calculated
automatically based on the width and length.

1 Scribe - [Wipe Samplin =
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<<<<< 7 Biota (%

Soil/Sediment
Soil Gas Sampling

Area'width  Area Length Total Area  Area Units Area Surface

- \Water Sampling I X = | I L] I _'_I
K Sample Management A
£} Samples Remarks \

--Tp Chain of Custody
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The Pump Info tab captures pre and post (Start/Stop) flow data from dust/microvac sampling

using an SKC pump.
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g Lab Results

-£73 Monitoring Data
-1 Custom Data Views

/ Action Levels with Lz
/ Data for GIS-Lab

/ Data For GIS-Monitor —
¥ EDD for GIS-Monitori

¥ EDD for GIS-Samplin
¥ LabResults Analyte/L
/ LabResults Crosstab _

P i) alDaadba Pemanbah
< | n [ »

£1) Part 2-Field Use Guide >

Sample # EPAERT-0003
Sample Details Analysis

Start Stop

Date (mm/ddi) |_/_/___ ~||_/_/ __ ~|
[~ Time (hh:mm) I I

IV Counter Time; I
Flow Rate

| =l I

Pump # |
[ Pump Fault

Ava Flow Rate: |
Total Time [min): |

Calculate I

Close Help ]

< Previous ] Mext > I

| File Name: C:\Program Files (x86)\Scribe’\Projects\Part 2--Field Use Guide.MDE

(372742017 [12:04 PM

ERT Support: 800-999-6990

Page 24



@

Biota Sampling
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Sample detail fields specific to Biota Sampling include, the Genus, Species and Common

Names, etc.
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Additional Biota-specific information can be found on the Specimen Qverview tab. Dropdown
menus provide selections for Specimen Overview information. Select from the dropdown
menu(s) or enter new data as appropriate.
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Clicking on the Metrics tab opens the Measurements for Sample screen. Dropdown menus
provide selections for measurement information. Select from the dropdown menus or enter new

data as appropriate.
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Soil/Sediment Sampling

Part 2 — Field Use Basics

Sample detail fields specific to Soil/Sediment sampling include Depths, Color, Hue, etc. Details
can be selected by clicking on the dropdown list or by entering the information directly.
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Soil Gas Sampling

The bottom half of the Sample Details screen captures the sample details (Matrix, Depths,
Sample Type, Color, etc. Details can be selected by clicking on the dropdown list or by entering
the information directly.
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Clicking on the Readings tab opens the Readings screen. Enter appropriate readings in each
of the fields.

K1 Scribe - [Soil Gas Sampling] - | =]
File Lists Scribe.MET Help E (&) %
&b Print [E Export EE Vie @ Edit [ Add Copy X Delete | [l Filter 2} Sort < Select @k Find
[k é;";;::':g”se Gude  » [5Gl Gas Sampling] Sample # EPAERT-0005
j') Events Sample Details Analysis

-5} Property Info
i) Sampling Locatiol

-5} Analyses PID (ppm) r—
<%} Sampler o

..') Instrument List 1D (ppm) [—
-2} Lab List T

~Li} Action Levels

¥ Sampling 02(%) |

-7 Air Sampling

-*] Wipe Sampling Temp [C]

-4 Biota %

Soil/S ediment Methane() |
~|=4_Soil Gas Sampling
----- T Water Sampling
~f1 Sample Management
ﬂ Samples

é Chain of Custody
g Lab Results

-7 Monitoring Data

- Custom Data Views

e / Action Levels with Lz
/ Data for GIS-Lab
/ Data For GIS-Monitor —
-3 EDD for GIS-Monitori

----- 5 EDD for GIS-Samplin

----- / LabResults Analyte/L
/ LabResults Crosstab

m

y ‘,,7.:",{,,’1','159,@&!5 "'M~'~:~ Close Help | 53 | ncel | <previous |  Mext> |
| File Name: C:\Pragram Files (x86)\S cribet\Projects\Part 2--Field Use Guide.MDB | 372772017 12:40 PM /

ERT Support: 800-999-6990 Page 30



Jﬁ US EPA Environmental Response Team

I‘\\ EFr i Part 2 — Field Use Basics
iﬁl"

Water Sampling

Sample detail fields specific to Water Sampling include Source, Odor, Color, etc. Details can
be selected by clicking on the dropdown list or by entering the information directly.
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Click on the Water Quality tab to enter the appropriate water quality readings collected along
with the sample.
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Clicking on the Measurements tab opens the Measurements for Sample screen. Use this
screen to add any additional water quality or water measurement information not specifically
address in any of the other Water Sampling tabs.
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Add Analysis(es) to All Sampling Tasks

The Analysis Tab is the same in all of the Sampling Tasks (e.g., Air, Wipe, Soil/Sediment,
etc.)

To add an Analyses, click on the Analysis tab and click in the Analyses/TAT field .
Click on the dropdown arrow for a list of Analyses in your Scribe project.

Note: The dropdown list of Analyses can be customized under Planning | Analyses. (refer to
Analyses, Page 15). Analyses can be added, edited and deleted and include TAT, TAT Units,
Container(s), Preservation. Analyses Type and Program Type are extremely important when
adding CLP samples. Refer to the CLP Guide for additional information. If TAT, Conatiner,
Preservative is added in the Planning Section, Analyses table, the information will automatically
carry forward to your Sample/Analyses. The information can also be entered directly in the
field(s) in the Analysis section.
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To add additional analyses,
click on ‘Add Analysis’.

6. Follow Steps 1 and 2 above.

7. Click Close to close the screen.

Copy an Analysis(es)

US EPA Environmental Response Team

Part 2 — Fi

eld Use Basics
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1. Highlight an analysis.
2. Click ‘Copy Analyses’.

3. Click Close to close the screen.
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Delete an Analysis

@
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2. Click ‘Delete Analyses’. 3Analyse: duseic (TAT 21 Daye] ‘ A ZW}Days ‘Jan ‘1 ‘ iNu ‘
i) Sampler | | | | | | |
<3 Instument List Anines, Alphatic (TAT 21 ‘ 8 2|Days 40 02 Amber |1 ‘Wet ice No ‘
&) Lab List Days) | )
&) Action Levels uAuseric[TAT 21Days) 21 Days 0oz Amber 1
) i) Samplng -
3. Click Close to close the screen. £ isapig 200 | e \
2 T Wipe Sanpling :
o Biota

&) SoiliSediment
Sol Gas Samping
3 Waler Sampling
{1) Sample Management
,Q. Samples
;_"{f Chain of Custody
ﬂ Lab Results
£ Moritoring Data
£2) Custom Data Views
-/ hcton Levels wih Le
# DataforGlSLab
y/ Data For GIS-Monitor
7 EDD for S Morioi

;’EDLIJ"VmIVS\SSa‘rjph: Add Analysis I:wﬁvs@u‘es: Assign From... § Delete Analysis (LP{Taq Settings ]
 LabResuls Crossteb
y/ LabResuits Crosstab _
#iin e

T p—T— )

File Name: C:\Program Files (x86]\Scrbe\Projects\Part 1 Quick Start Guide MDB AT 335PM
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Print Labels (from Sampling)

To Print Labels from the individual Sampling Task, return to the Samples Tab. By default, all
samples shown on the screen will be printed. For printing specific samples, the Filter Button
should be used.

N3 scribe - [SoilSediment] =G |

K2 File Lists ScribeNET Help NEE
& Print Eport EE View | (& Edit [} Add Copy X Delete | B Fiter 8] Sot Select @ Find

| Partp?l;i::igu se Guide * | soil/Sediment Remove Filter Save Layout | Layout ’Wj
<) Events Summay
\E)Plupeltylnlu ample entlD: Sampling ered
:,’ Sampling Locations |__|Sample # EventlD Location Sub Location Sample Date[Matix | Callection |Sample Type|Depth From| Depth To
\i) Analyses EPAERT-0004  |Sampling Sand0001-F Soil Grab Field Sample 1 3
\i) Sampler EPAERT-0007  |Sampling 333
\i‘) Instrument List EPAERT-0008  |Sampling 333
\i'] Lab List EPAERT-0003  |Sampling 333
Q) Action Levels

K1) Sampling
&2 Air Sampling

E] Wipe Sampling

{ Soil Gas Sampling

) Water Sampling
i Sample Management . .

£ Samples Click Print

 Chain of Custody L abe |s

a Lab Results

2 Monitaring Data b Utto n tO
XL Custom Data Views

3 Action Levels with LabRe launch the

 DataforGis-Lab Label

/ Data For GIS-Monitoring | -

y EDD for GIS-Monitoring [/ leard

i EDD for GIS-Samping Di

/ LabResults Analyte/Units| |

3 LabResults Crosstab

y/ LabResults Crosstab with 7 | I _’J
V LabResults with Sampling d
A /—@R ?‘““&—\N"hw‘ Sa'm 3% Close I Add a Sample Print Labels
File Name: C:\Program Files (x86)\S cribe'Projects\Part 2-Field Use Guide MDB 3/2_9/2017 11:59 AM
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Label Wizard @I
Select a predefined label in anew one
— e | Select
| —— le label from
l 1} 13
— 'lg Nurmber | Number across |
= g '3 2x4 2 =
= ° 31/3x4 [2
e i 81/2x11 1
= 8 1/2%13/4 4 ~| :
s /2 L‘ Customize
o 2 your label if
-~ Measure — 1~ Sheet not ava_lilable
& Inch " Cm % Onepage  Continuous in the list
~ Show labels
% Predefined ¢ Custom Customize ... l
Click
Next
<< Back Nest >> F efaull Cancel I Finish I
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Label Wizard

B ARe s

Design the Label Layout. Select fields to put on the label. To
add a new line, Drag a field from the list and Drop it on the label
designer. To change a line's font attributes, Double Click on a
line.

&)

= ITo add a New Label Line, Drag and Drop a field.l ==

Activity

Analyses
CLP_Sample_Na
coc
Coll_Methad
Collection

Color
Concentration
Container

Sample # [Sample #]
Date: [Sample Date]
| ocation: [Location]

Bnalyses: [Analyses)

[=1[=1i=]

Preservation: [Preservation]

£
4

Activity

Analyses
CLP_Sample_No
coc
Coll_Method
Collection

Color
Concentration
Container

Depth To
Depth Units
Description
EventlD
Hue

Click
Next

—

L 4«
Depth To
Depth Units Dragging
Description and
E{ventID L Dropping

ue a Field
<< Back Next >> Restore Defaults Cancel | Finish I
Label \izard =]

Design the Label Layout. Select fields to put on the label. To
add a new line, Drag a field from the list and Drop it on the label
designer. To change a line's font attributes, Double Click on a
line.

** To add a New Label Line, Drag and Drop a field. **

Sample # [Sample #]
Date: [Sample Date]
| ocation: [Location]
Analyses: [Analyses]

Preservation: [Preservation]

[2][3]~

Depth From: [Depth From]

Ed
4

<< Back ]

|

Next >> I

Restore Defaults

Cancel I Finish I
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e

|Label Wizard

<< Back

Done! Please click the Finish button to Preview your labels.

Start printing at Label Number:

Begin

Label

printing at

Number

&)

Finish

Sample # EPAERT-0004
Date:

Sample # EPAERT-0008
Date:

Sample # EPAERT-0007
Date:

Location: Sand0001-F Location: 333
Analyses: Volatiles (VOAS) Aralyses: CLP Antirnory
Preservation: Wetice Preservation:

Depth From: 1 Denth From:

Sample # EPAERT-0009
Date:

Location: 333 Location: 333
Analyses: CLP Antimormy Aralyses:
Preservation: Preservation:
Depth From: Denth From:

Print Preview

In addition, labels can be printed under the Sample Management | Samples section.
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Sample Management

The Sample Management section consists of four (4) sections: Samples, Chain of Custody,
Lab Results and Monitoring Data. By double-clicking on the word Sample Management you
can set the Visibility, Sort Order, and set an ID Mask.

|2 scribe - [Sample Management] [ro-|-= 1@
[ File Lists Scribe.NET Help - || & %
& Print Export View | & Edit : I Filter £) Sort  « Select @4 Find

g E;"F?I;:::?guse Guide Sample Management Remove Filter I Save Layout | Layout: lDefauIt Layout L]

|0 ample Management
&) Events
-%) Property Info ample Management: 4 ered
%) Sampling Locations Sampling Task Visible |Sort ID # Mask Last Number
5} Analyses [ [Samples | A R 10
- \:,) Sampler |__|Chain of Custody Y 2 i 1
i) Instrument List |__|Lab Results Y 3 Newtt 0
\5’) Lab List Monitoring Data Y 4 Newiti 0
\E,) Action Levels
. £f) Sampling
Double-click £3 Air Sampling
Sample -] Wipe Sampling
Management %! Biota
49 Soil/Sediment
= Soil Gas Sampling
-7 Water Sampling
£ Sample Management
£) Samples
T Chain of Custody
: 5 Lab Results
72 Monitoring Data
Ef) Custom Data Views
- / Action Levels with LabRs
&/ Datafor GIS-Lab o
i Data For GIS-Monitoring Clicking on
¥ EDD for GIS-Monitoring [ ‘Close’ saves any
¥ EDD for GIS-Sampling D h
? changes and
/ LabResults Analyte/Unit: | h
/ LabResults Crosstab closes the
i/ LabResults Crosstab with Sample
/ LabResults with S amplin Management
- / LabResults Without Sam
/ Samples Without LabRe: Screen
s / ‘Water Quality Sampling [ _\/_
< m » Close ]
File Name: C:\Program Files (x86)\Scribe\Projects\Part 2--Field Use Guide. MDB 3/28/2017 11:32 AM

The first column on the Sample Management screen lists the type of Sampling Tasks available.
By default, the Tasks are visible in the Navigation Pane. By changing Visible to an ‘N’, the
Task will no longer be visible and not available for selection in the Navigation Pane. For
example, if your project will only include Samples, Chain of Custody and Lab Results, change
the Y’ to an ‘N’ in Monitoring Data and that Task will no longer be visible in the Navigation
Pane.

Sort allows you to sort your Tasks in another order. For example, alphabetical, etc.
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Chain of Custody ID # Mask is useful when a specific Chain of Custody number (Mask)
scheme is outline in a site specific Data Management Plan, as well when multiple crews are
sampling and distinct Chain of Custodies per crew need to be configured.

The Last Number field will show the last Chain of Custody number used (i.e., the last COC #
was 0001 (the next ne would be 0002).

Samples

Clicking on ‘Samples’ in the Navigation pane displays a Summary tab and a Samples tab.
The Summary tab summarizes the number of Samples per EventID in the Scribe project.

KL Scribe - [Samples)
K File Lists Scribe.NET Help
é Print [ Export g Vlew @ Edit "‘7 : By | y K Delete @ Filter %l Sort {Select

III] E;’t|:2| -Field Use Gwde S amplos
rrrrr anning
-~ Events Samples
: “3) Property Info j I Samles Summary
""" ~~&) Sampling Locations
------ <1} Analyses Y Samplirig. '
----- %) Sampler
----- %) Instrument List
-3} Lab List
- 41 Action Levels
m Sampling
5 ----- 2 Air Sampling

..... E] Wipe Sampling
..... '3,4 Biota

----- Soil/Sediment
----- Soil Gas Sampling

,,,,,, " Water Sampling

[I] Sample Mana ement
|Q Samples
.~ Chain of Custody

3 Lab Results
;’9 Monitoring Data
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Clicking on the ‘Samples’ tab will display ALL the samples — more specifically — all the analyses
assigned to samples in the Scribe project. This differs from the Sampling section because you
can see each analysis for each Sample Type. When working in the Sampling Section, Samples
for only one type at a time can be viewed.

L1 Scribe - [Samples] =N =l = |
K File Lists Scribe.NET Help - &%
& Print Export 55 View | (& Edit 1 Add 3 Copy X te | B Filter 2] Sort  Select @4 Find

IEH [;;“F?l;ri:l:gu se Guide Samples € [ Save Layout | Layout: IDefault Layout L]
E') Events Summary
j|) Property Info A ample 8
j|) Sampling Locations ~ |Sample # Sample Date |EventlD Location atrix ollection | Sample Type|&nalyses Tag Container
\=|) Analyses » EPAERT-0001 Sampling 333 N1
&) Sampler EPAERT-0002 3/24/2017 _|Sampling Sand0001-F N1
-} Instrument List EPAERT-0003 3/24/2017 _|Sampling Sand0001-F Amines, Aliphatic  |N1 Baby Wipe
2 \:') Lab List EPAERT-0004 Sampling Sand0001-F Soil Grab Field Sample |Volatiles (VOAs]  |N1 40mL Vial
2 \i.) Action Levels EPAERT-0005 Sampling Sand0001-F i i N1
£ Sampling EPAERT-0006 342772017 Sampl!ng Sand0001-F Water D!screte Inter F!eld Sample VDCs_ & ;
-£2 Air Sampling EPAERT-0006 342772017 Sampl!ng Sand0001-F W ater Discrete Inter| Field Sample Volalllesi- TCLP |B 40mL Vial
. ;E] Wipe S 2 EPAERT-0007 Sampl!ng 333 CLP Antfmony 2B-1004
- Biota EPAERT-0008 Sampl!ng 333 CLP Antimony 1005
o i e e i EPAERT-0009 Sampling 333 N1
: g Saily . EPAERT-0003 Sampling 333 ELP Antmory 1008
Soil Gas Sampling EPAERT-0010  |3/27/2017 |Sampling Sand00TF Water | Discrete Intei| Field Sample |VOCs A
7 Water Sampling EPAERT-0010 3/27/2017 | Sampling Sand0001-F Water | Discrete Inter| Field Sample |Volatiles - TCLP |B 40mL Vial
g8 sapladdanaggment EPAERT-0011 3/27/2017 | Sampling Sand0001-F ‘Water | Discrete Inter| Field Sample |VOCs A
EPAERT-0011 3/27/2017 | Sampling Sand0001-F Water Discrete Intei| Field Sample |Volatiles - TCLP |B 40mlL Vial
P ustody EPAERT-0012 3/27/2017 | Sampling Sand0001-F W ater Discrete Intei| Field Sample C
E Lab Results EPAERT-0012 3/27/2017 | Sampling Sand0001-F W ater Discrete Inter| Field Sample | VOCs A 40mL Vial
£ Monitoring Data EPAERT-0012 3/27/2017 | Sampling Sand0001-F ‘Water | Discrete Inter| Field Sample | Arsenic B Amber Jar
Ef) Custom Data Views
/ Action Levels with LabR:
Data for GIS-Lab
Data For GIS-Monitoring L.
EDD for GIS-Monitoring [ See Printing
EDD for GIS-Sampling D
/ LabResults &nalyte/Unit: Labels
/ LabResults Crosstab preVIously
¥ LabResults Crosstab witk i
/ LabResults with Samplind d Iscussed
/ LabResults Without Sam
Samples Without LabRe:
;/ ‘Water Quality Sampling [
K i
o = 3 . Close ‘ All Samples I Print Labels
File Name: C:\Program Files (x86)45 cribe\Projects\Part 2--Field Use Guide.MDB 3/28/2017 12:04 PM Y

Example: ALL Samples displayed

Samples can also be filtered for a specific Sample #, Location, EventID, etc.
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US EPA Environmental Response Team

Part 2 — Field Use Basics

Chain of Custody records are created under the Chain of Custody section under Sample

Management. Clicking on Chain of Custody displays a COC tab and Samples tab. By clicking

on Add a Chain of custody, a COC Details screen will display.

[0 Scribe - [Chain of Custody]
[ File Lists Scribe.NET He

& Print Export

e

Ip

& Edit [ Add

Copy X Delete

g Filter £} Sort

< Select @& Find

=N ECR| =S |
[0

LFJ'jn 2-Field Use Guide
Planning
j,) Events
\j,) Property Info
\,E) Sampling Locations
j,) Analyses
\.E,) Sampler
&) Instrument List
j,) Lab List
&) Action Levels
Kf) Sampling
£ Air Sampling

E] Wipe Sampling

%! Biota

5) Soil/Sediment

Soil Gas Sampling

) Water Sampling
X8 Sample Management

£) Sample

Lab Results
£2 Monitoring Data
Ef Custom Data Views

/ Action Levels with LabResul
&/ Datafor GIS-Lab

/ Data For GIS-Monitoring
/ EDD for GIS-Monitoring Date
3§/ EDD for GIS-Sampling Data
/ LabResults Analyte/Units QC
/ LabResults Crosstab
&/ LabResuls Crosstab with Qu
/ LabResults with Sampling E+
/ LabResults Without Samples
&/ Samples Without LabResults
& \adater Mualinn Samnlinn Nata

Chain of Custody

Samples

Chain of Custod;

DateShipped Special Instructions

Close ]

Click to
Add a
Chain of
Custody

Add a Chain of Custody I

Click to
Print a
Chain of
Custody

Print Chain of Custody I

File Name: C:\Program Files (x86)\S cribe’\Projects\Part 2--Field Use Guide. MDB
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9:08 AM
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On the COC Details screen, the COC # (denoted in blue) is a required field. By default, Scribe

will auto-generate a COC # (Region #-Date-Time-####). This number can be changed.

Additional information is added to the COC by adding directly into the field, or by clicking on the

dropdown arrows.

[ scribe - [Chain of Custody]

ﬁFile Lists  Scribe.,NET Help

M Custom Data Views

Action Levels with LabResull
Data for GIS-Lab

Data For GIS-Monitoring
EDD for GIS-Monitoring Date
EDD for GIS-Sampling Data
LabResults Analyte/Units QC
LabResults Crosstab
LabResults Crosstab with Qu
LabResults with Sampling Ev
LabResults Without Samples
Samples Without LabResults
-/ \w/ater Nualibn Samnlina Nata

&&i&&&&i&&

&P rrint B B @ Edit [ Add Copy | X Delete | / dh
P?"le;:':guse Giide COC #: 2-032917-094619-0001 gsg;'greaf‘euc}o'
\') Events COC Details COC #
~~3p Property Info COC # [2-032917-094613.000 ~
-.&} Sampling Locations ! T\ COC Format ]Scnbe L’
\i') Analyses Cooler # I Contact Name lJ. Smith
3 Sampler Project Code |1 Contact Phone [555-222-2222
-8} Instrument List Case # [7
-.&} Lab List a3 ™ Case Complete
-} Action Levels DAS #
) Sampling
-3 Air Sampling Lab |ABC Laboratories LJ
3 T_:J ;Vipe Sampling Lab Contact [John 0. Chemist Lab Phone [800-933-6330
S o 1 t
3 S::I;IS ediment Lab Address l2890 Woodbridge Avenue Lab_Fax |?32-321 -4343
4 Soil Gas Sampling Lab_Address2 [Bldg. 205
7 Water Sampling Lab_City |Edison DateShipped |03/29/2017 v
Jit1 Sample Mansgement Lab_State INJ v] CarriertName |FedEx v
--£3 Samples —
-} Chain of Custody Lab_Zip {08837 AirbillNo |12345E
- | ab Results Lab_Remark
£ Monitoring Dat =
= Moniome Deca Please return cooler using enclosed prepaid FEDEX Airbill. »

Special Instructions |pjecq provide Scribe compatible LabResults EDD|

I Assign Samples to COC

Close Help |

Save

Cancel |

Click to Assign
Samples to
the COC

< Previous Mext >
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By clicking on the Select | Select All button, the Samples/analyses are highlighted. To assign all
of the selected records, click Assign to button. To assign only certain records, use the Ctrl key

to deselect records to be assigned.
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{3) Action Levels
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JEL Scribe - [Chain of Custady]
K File Lists Scribe.NET Help

=]
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ParlPZI;:I:il: Use Guide Chain of Custody Remave Filter Save Layout | Layout: W]
i \.) Ev:nl: COC | Samples !
:;j)PmpellyInln OC #: 2-032917-094619-000 ered
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Data For GIS-Monitaring | click in the COC # field and
EDD for GIS-Monitoring [ A
EDD for GIS-Sampling D¢ hlt the delete key
LabResults Analyte/Units|
LabResults Crosstab
LabResults Crosstab with
/ LabResults with Sampling ﬂ—] —'—l
g Labnfﬁ“"s Without sa:"' Cose | assignto 2-032917-094619-0001 Print Chain of Custody
File Name: C:\Program Files [x86)\S cribet\Projects\Part 2-Field Use Guide. MDB 3/29/2017 | 11:52 M 0 |
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Printing a Chain of Custody

To print a Chain of Custody, click on the COC tab and select Report Setup.

K Scribe - [Chain of Custody] =0 |
K File Lists Scribe.NET Help - |5
&b Print Expol View | @& Edit [ Add Copy X Delete | B Filter 2] Sort  / Select @4 Find

Part 2--Figld Use Guide - Chain of Custody

JX8 Planning

\:‘) Events coc | Samples

&) Property Info [  ChainofCustedyCOC

~%) Sampling Locations
. \j') Analyses 2-032917-094613-0001 Seribe ABC Laboratories  3/29/2017 Please return cooler using enclosed prepaid FEDEX Airbill.
H \i.) Sampler

\') Instrument List

\E‘) Lab List
: &) Action Levels
[{] Sampling
2D Air Sampling
{é ‘Wipe Sampling
! Biota

£) Soil/Sediment 1

v gf Soil Gas Sampling |~
) Water Sampling
[f] Sample Management

0 mp
! Lab Results
2 Monitoring Data
[ Custom Data Views
/ Action Levels with LabRe/
i/ Datafor GIS-Lab
/ Data For GIS-Monitaring
¥ EDD for GIS-Monitoring € "
/ EDD for GIS-Sampling D¢ Preview
} ;/ LabResults Analyte/Units| RTF File
i / LabResults Crosstab
/ LabResults Crosstab with
H / LabResults with Sampling
# LabResults Without Sam ~

< [ »

File Name: C:\Program Files (x86]\S cribe\Projects\Part 2--Field Use Guide.MDB 3/29/2017 3:08 PM

Highlight
the COC #

Click on Print
Chain of
Custody |
Report Setup

HTML File

Close Add a Chain of Custody |

The Report Header screen allows you to customize the Chain of Custody Report Header by
clicking in the field you wish to change and/or by clicking on a drop down arrow and select an
item from the menu.

Report Setup = |
I COC Report Header Settings I Click on

drop down

[usEPa [CHAIN OF CUSTODY RECORD ~ [No. [COC # Here] arrows for
additional

|DateShipped | [Site # |Cooler # ]| selections

| CartieiName _v| |Contact Name ~| |tab |

|aibilNo v | |Contact Phone ~|

Change Page
Orientation, Font
Name, Font Size

Lab_Address2
Lab_City
Lab_CSZ
Lab_Fax
Lab_Remark
Lab_State
Lab Zip

/ Page Orientation |Landscape v
r Font Name: |Arial v
Font Size: |8 v

== COC Report Type =

m

1

(¢ Lab Copy " Region Copy

Select COC
Report Type

LCancel Restore Defaults
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USEPA

DateShipped: 3/202017
CarrierName: FedEx
AirbillNo: 123956

Page1of1

CHAIN OF CUSTODY RECORD

Site#: 1

Contact Name: J. Smith
Contact Phone: £65-222-2222

No: 2-032917-094619-0001

Cooler#:

Lab: ABC Laboratories
Lab Phone: 800-899-6290

L=b # [Sample#® Location Analyses Matrix Collected Numb | Container Preservaive |Lzb QC

Cort

EPAERT-0001 3 1

EPAERT-0003 Sand0001-F Amines, Aliphatic 22017 1 | Baby Wipe None

EPAERT-0004 Sand0001-F Volatiles (VDAs) Soil 1 |9mL Vial Wetice

EPAERT-0006 Sand0001-F VOCs Wi ater 272017 1

EPAERT-0006 Sand0001-F Volatiles - TCLP W ater 27017 1 [40mL Vial Wetice

EPAERT-0009 33 1

EPAERT-0010 Sand0001-F VOCs Water 272017 1

EPAERT-0010 Sand0001-F Volatiles - TCLP Water 2712017 1 [9mL Vial Wetice

EPAERT-0011 Sand0001-F VOCs W ater 272017 1

EPAERT-0011 Sand0001-F Volatiles - TCLP Wi ater 272017 1 [40mL Vial Wetice

EPAERT-0012 Sand0001-F VOCs W ater 2T017 1 [40mL Vial None

EPAERT-0012 Sand0001-F Arsenic W ater 272017 1 | Amber Jar None

EPAERT-0012 Sand0001-F W ater 272017 1

EPAERT-0007 33 CLP Antimory 1

EPAERT-0008 33 CLP Antimony 1

EPAERT-0009 33 CLP Antimomy 1

Special Irstructions: Please return cooler using enclosed prepaid FED EX Airbill.

Pleas e provide Scribe compatible LabResuls EDD

SAMPLES TRANSFERRED FROM

CHAIN OF CUSTODY #

Items/R eason

Rel

ished by (Signat

and O ization) D atefTime

Received by (Signature and Organization)

D ate/Time

Sample Condition Upon Receipt

ERT Support: 800-999-6990

Example Scribe Chain of Custody Record
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Lab Results

US EPA Environmental Response Team

Part 2 — Field Use Basics

The Lab Results screen contains a Summary tab and Lab Results tab. Lab Results can easily

be imported into a Scribe project from a laboratory supplied EDD (electronic data deliverable)
file. Refer to Management and Advanced Features — Part 3. If an EDD is not supplied, lab

results can be hand entered individually. Note: the Sample # being entered on the Lab Results

Detail tab should match the Sample # in the Samples screen exactly. Otherwise any
corresponding Sample information will not be linked.

K Scribe - [Lab Results]

K File Lists Scribe.NET  Help

<

&) Property Info

i) Sampling Locatior
i) Analyses

,f,) Sampler

~5) Instrument List
&) Lab List

i) Action Levels

£ Sampling

22 Air Sampling
«,E] Wipe Sampling
%! Biota
i) Soil/Sediment |
S Soil Gas Sampling ~

3 Water Sampling |

££) Sample Management

£) Samples
= Chain o stody
[ﬁ:; Lab Results

£ Monitoring Data

£1) Custom Data Views

}/ActionLevels with Lz
i/ Data for GIS-Lab

&/ Data For GIS-Monitor
i/ EDD for GIS-Manitori
&/ EDD for GIS-Samplin
}/LabResultsAnalyle/L |
i LabResults Crosstab
/ LabResults Crosstab
/ LabResults with Sam
# LabResults Without ¢ ~

mn »

Close

& Print Export 5 View | (& Edit [ Add Copy X Delete | B Filter 8] Sort  Select @4 Find
T Part 2-Field Use Guide 2 ey |
££1 Planning 1
i) Events rg] LabResults

Lab Results Summary

To hand enter
Lab Results,
click Add

File Name: C:\Program Files (x86)\Scribe\Projects\Part 2--Field Use Guide. MDB

4/3/2017

10:43 AM
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—

The Details tab contains several dropdown menus with information to support each sample.
Fields denoted in blue are required fields (Sample #, Analysis, Analyte and Units).

K Scribe - [Lab Results] Enter By clicking on a
& File Lists Scribe.NET Help gample dropdown arrow(s),
& Print [ Export Z= View | @ Edit  [) Add . B Fiter 2] s o Select @ Figh information can be
i i Y (required selected from the
K1 Part 2-Field Use Guide - } . o
£ Plarning " | Lab Results: Sample # #iNe{ field) picklist
\E') Events
\i,) Property Info | Sample #l#New001# Lab_Mame j
-1} Sampling Locatioi . lﬁ
:')') Analyses zebibatic Date_Collected |__/__/ ]
-.%) Sampler Lab_Samp_NoI Date_Received |__/_/ v
- \') Instrument List Lab COC No Date_Extiacted | 77 =

-5 Lab List Lab Batch No l— ) -
-k} Action Levels

~Ef1 Sampling
£ Air Sampling IAnalysis ISWSU1U LJ Date Analyzed |__/_/
t;) ';vipe Sampling Method —_ﬂ Extraction_Method I
-1 Biota | l—
- 3 Soil/Sediment | paiEis -—I 2l
-4 Soil Gas Sampling|~
-3 Water Sampling | Qualifier v] MDL
1 Sample Management Units | Lab Qualifier vl MDL Units vl

,Q Samples ‘ ac Type v‘ Reportable_Result v

stody

~ t} Lab Resulls Commentsl QA

; Validation
= -El] Custom Data Views Qa ™ QADate|_/ /v QA By I v Fields
-~ if  Action Levels with Lz S =
Data for GIS-Lab Validation Level v] —-I

Data For GIS- Monltor‘

Comment

EDD for GIS-Monitori|
EDD for GIS- Samphn

/

7

/

- / LabResults Analyle/[
j

LabResults Crosstab
LabResults Crosstab
LabResults with Sam
¥ LabResults Without ¢ ™
4 | m | »

| File Name: C:\Program Files (x86)\Scribe\Projects\Part 2--Field Use Guide.MDB

Close | Hep | save | Cancel |

Close I Help j Save | Cancel ] < Previous ] Mext = ]
A A AN
—_— | W— — —
Closes Saves Toggles display
and without of Previous/Next
Saves closing Sampling

record(s). Will
prompt to add
another record.
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Results Table

The default Lab Results view in Scribe is a row-based format (i.e., one line per analyte per
sample). By clicking the Results Table button, Scribe will provide a column based, standard
format of the sample results.

Row based
lab result
format

1) Scribe - [Lab Results] o=
) File Lists Scribe.NET Help [=||5]
& Print Expol View | & Edit [ Add Copy X Delete | B Filter £] Sort / Select @ Find

[T E;" PZ|~F|§Id UseGude | |ob Resulte | SaveLayout | Layout [Default Layot |
g ¥ anning
) Evzms Summary
\f) Property Info ALL Lab Results: 110
%) Sampling Locatiol [Sample # [ Zawativy  [LabMatiix [Analysis _____Anabte | FesublUnits __[Test Type |Qualfier _[Lab Quafier || |
(&) Analyses 55-0001 SWED10 ALUMINUM 5000 ma/Ka
{&) Sampler 55-0001 SWE010 ANTIMONY 0.86ma/Kg B B
{3) Instrument List 55-0001 SwWe010 ARSENIC 9.4|ma/Kg 7/ 1
$3) Lab List 550001 SWEDT0 BARIUM 120|ma/Ka /7
3) Action Levels 55-0001 SWEDT0 BERYLLIUM 0.68(ma/Kg y 4
£ Sampling 55-0001 SWE010 CADMIUM 7|ma/Kg 7
£ Air Sampling 55-0001 Swe010 CALCILIM 8600/ ma/Kg
T Wipe Samph 55-0001 SWE010 CHROMIUM 430mg/Ka
 Biota 550001 SWEDT0 COBALT 4.4[mg/Kg
NN, o 55-0001 SWE010 COPPER 39|ma/Ka
Jol/Sediment,, |§ 55-0001 SWe010 IRON 15000/ ma/Ka H H
Soil Gas Sampling 55.0001 SWED0 LEAD 650/ ma/Ka H H
7 Water Sampling 55-0001 SWEOT0 MAGNESIUM 2600/ mg/Kg
) Sample Management 55-0001 SWET0 MANGANESE 230/mg/Ka
£) Samples 55-0001 SWE10 NICKEL 220/ ma/Kg
=% Chain of Custody 55-0001 SWEO10 POTASSILIM 930/ ma/Kg
55-0001 SWED10 SELENIUM 1.4|ma/Ka
55-0001 SWETO SILVER 3.1|ma/Kg
Custom Data Views 55-0001 SWET0 SODIUM 250/ ma/Kg
57 Aotion Levels with Lz 55-0001 SWEO10 THALLIUM 0.94/ma/Kg U U
¥ Datafor GiS-Lab 55-0001 SWE010 VANADIUM 20/ma/Ka H H
Data For GIS-Monitor Is50001 SWEDTD ZINC 270(ma/Ka
EDD for GISMorstor 550002 SWEOT0 ALUMINUM 5000/ mg/Kg
EDD for G15.5amplin 550002 SWET0 ANTIMONY 61|ma/Ka
LabResuls Anaitor] 550002 SWE010 ARSENIC 130/ ma/Ka
b 550002 SWB010 BARIUM 120|ma/Ka
:; taggew::s E"’ss:ag 550002 SWEOT0 BERYLLIUM 58[ma/Ka o
>3 abresults Lrosstal L,”CK On
% LobRosuts withsam | Ll Results Table L
B ‘74‘/'|"’a7bﬁesm‘ls thou: £ Close I Add I I Results Table I< -
| File Name: C:\Program Files (x86)\Scribe\Projects\Part 2-Field Use Guide.MDB L PR =504 PM
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Print or Export
table to different
formats (preview,
.html, xIs, etc.)

US EPA Environmental Response Team
Part 2 — Field Use Basics

it [ Add Copy X Delete | [l Filter £ Sort </ Select @ Find Column based Lab
'. (‘F;;"Ii;:::fguse Guide * | Lab Results Results View
\:) Events Results Table I
Q) Property Info A B C D E F G H | J
\f‘) Sampling Locatiol Analytical Results 4
~~%J) Analyses Site: 1 1 /S
{E\J Sampler Lab: ABC 1
@31 List J
\i) Lab List Sample Number: 5S5-0001 55-0002 4 S
;E) Action Levels Sampling Location:
1 Sampling Ma_tux:
-3 Air Sampling l[_)lnlts:S i mg/Kg mg/Kg "
: - % ate Sampled:
EJ :f::: Sampling Date Analyzed: £/3/200¢ £/3/200: 5
ﬁ Soi/Sedment, |8 Parameter Bnalysis Result_ Result |Flag |MDL _|MDL Ur Result [Flag |MDL _|MDL Ur i
-4 Soil Gas Sampling ALUMINUM SWE010 ma/Ka 6000 19 ma/Ka 5000 19 ma/Ka 3
7 Water Sampling ANTIMONY SWEO0T0 ma/Kg 43 B 1.9 ma/Kg &1 13 ma/Kg 1
M1 Sample Management ARSENIC SWE010 ma/Kg 94 034  |mg/Ka 130 093 |maKKg 2
£} Samples BARIUM SWEOTOD ma/Kg 120 034 |mg/Ka 120 093 |maKg 7
hain o ody BERYLLIUM SWE010 ma/Kg 0.66 032 |ma/Ka 58 037 |maKg 0
Lab Results CADMIUM SWEO10 ma/Ka 7 019 ma/Kg 190 019 ma/Kg 1
{23 Monitoring Data CALCIUM SWwEO10 mg/Kg 8600 9.4 ma/Kg 2700 9.3 ma/Kg 1
Ef) Custom Data Views CHROMIUM SWED10 ma/Kg 430 0.94 ma/Kg 85 0.93 ma/Kg g
/ Action Levels with L& COBALT SWE010 mg/Kg 4.4 0.47 mg/Kg 33 0.46 mg/Kg 4
,'/ Data for GIS-Lab COPPER SWEO10 ma/Ka 99 0.94 ma/Ka B1 0.93 ma/Ka 3
/ Data For GIS-Monitar IRON SwE010 mg/Kg 15000 |H 47 mg/Kg 9000 H 46 mg/Kg 1
% EDD for GIS Moritoi LEAD SWE010 ma/Kg 650 |H 047 [ma/Kg 53 |H 046 |ma/Ka 4
¥ EDD for IS Sampii MAGNESIUM | SWED10 mg/Kg 2600 94 ma/Kg 1600 93 ma/Kg 5
i o aik "‘I"‘P'/”L MANGANESE  |SWB010 mg/Kg 230 094 |mg/Kg 220 093 |ma/Kg 2
LabResuits Analyte/l) | NICKEL SWEO10 ma/Kg 220 054 |ma/Kg 180 093 |ma/Kg 1
/ LabResults Crosstab e ; i - v e
/ LabResults Crosstab 4 _>] |
- / LabResults with Sam Sam
iR pesPerPage | Change the # of
. 4 'I’.YabHesul'ts Wllhou:S Close Help g ‘
L e — =
| File Name: C:\Program Files (x86)\Scribe\Projects\Part 2-Field Use Guide.MDE | [ 4732017 [1221PM Y
Lab Results Table
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US EPA Environmental Response Team
Part 2 — Field Use Basics

Monitoring Data

The Monitoring Data screen contains a Summary tab and Monitoring Data tab. Monitoring
Data can easily be imported into a Scribe project from an EDD (electronic data deliverable) file.
If an EDD is not available, monitoring data can be hand entered.

K2 Scribe - [Monitaring Data] [E@@
K File Lists ScribeNET  Help HEE
& Print [ Export E View | (& Edit  [) Add Copy X Delete | B Fiter %) Sort Select @ Find

i) Pat 2-Field Use Guide &
{1 Planning

\E,) Events

Monitoring Data

&) Propetty Info Monitoring Data Summary
\:,) Sampling Locatior Nember | Ramarks
{') Analyses Pre Excavation XRF [10 |
:) Sampler

A3} Instrument List

&) Lab List

A1) Action Levels
K1 Sampling
£ Air Sampling

E] Wipe Sampling

! Biota

i) Soil/Sediment | _

Soil Gas Sampling ~

.= Water Sampling
[ Sample Management

£) Samples

@ Chain of Custody
'3 Lab Results
[£] Custom Data Views

i# Action Levels with Le
? Dataor G5 -Lab To hand enter
3/ Data For GIS-Monitor Monitoring
3 EDD for GIS-Moritoi Data, click Add
3/ EDD for GIS-Sampln
/ LabResults Analyte/L|
/ LabResults Crosstab
/ LabResults Crosstab

/ LabResults with Sam \./

[/ r [
/ LabResults Withaut ¢ Close | Add I

< [} »

File Name: C:\Program Files (x86)\ScribetProjects\Part 2-Field Use Guide. MDB 432017 2.54 PM
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The Data tab contains fields that may contain dropdown menus with information in support of
monitoring data. Fields denoted in blue are required fields (EventID, InstrumentID, Mon Date,
Mon Time, Location and Parameter). Note: EventID will be prepopulated with a default

Sampling EventID.

2 Scribe - [Monitoring Data)
€23 File Lists Scribe.NET Help

[ Add

Copy X Delete

o8 =]

- |8 X

Q) Part 2-Field Use Guide -
4% | Planning
\E) Events

Monitoring Data: Monitoring ID #New001#
Data

i) Property Info
~i) Sampling Locatiol
i) Analyses

EventlD

Instrument 1D)

Pre Excavation XRF L]

START-XRF-01 v

Mon Date [[04/03/2017 |

08:00:01 (hh:mm:ss)

Mon Time

j) Sampler

Location _§Sand0001-F

|

%) Instrument List
&) Lab List
i} Action Levels
£ Sampling
2 Air Sampling
E] Wipe Sampling
%! Biota
i) Soil/Sediment | _
Soil Gas Sampling =
) Water Sampling
£ Sample Management
Q Samples
) Chain of Custody
™ Lab Results
1 Custom Data Views
: / Action Levels with Lz
- Data for GIS-Lab
| / Data For GIS-Monitor
i/ EDD for GIS-Monitori
i/ EDD for GIS-S amplin
: / LabResults Analytesl] |
-/ LabResults Crosstab
| / LabResults Crosstab
/ LabResults with Sam
i LabResults Without ¢ ~

< mn »

Sub Location ] LJ
LEL =
Measurement
Units |% v
Mon_Qualifier v

Operator IEF‘A LI

Agctivity -

Source v
Criteria ﬁ
Criteria Uniits |% v

Meas Surface |25

By clicking on a

dropdown arrow(s),

information can be

selected from a picklist

Remark

Close Help ] Save

Cancel ' < Previous Mext >

File Name: C:\Program Files [x86)\S cribe’\Projects\Part 2--Field Use Guide.MDB

4/3/2017

3:08 PM

Close |

Help |

Cancel ]

< Previous |

MNext > J

Saves
without
closing
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Toggles display
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Sampling
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Custom Task(s) and Data Views
Custom Task(s) and Data Views

Custom Task(s) and Custom Data Views will be discussed in Part 3 — Management and
Advanced Features. Please refer to that guide for assistance.

tibe
File Lists Scribe.NET Help

& Print Export 5 View | @ Edit [0 Add Copy X Delete| W Fiter 2] Sort o/ Select @ Find
.k} Events 7
~11) Property Info

i) Sampling Locations
%) Analyses

~13) Sampler

~&) Instrument List
Q‘) Lab List

<) Action Levels

JE8 Sampling

-T2 Air Sampling
E} ‘Wipe Sampling
% Biota

g} Soil/Sediment
~~~~~ —1 Soil Gas Sampling
- Water Sampling
JE8) Sample Management

----- n Samples

-~} Chain of Custody
m Lab Results

;'/ Action Levels with LabR:
¥ Data for GIS-Lab
Data For GIS-Monitaring
EDD for GIS-Monitoring
EDD for GIS-Sampling D
;'/ LabResults Analyte/Unil
/ LabResults with Sampling
- LabResults Without Samf
- Samples Without LabRe{
----- £ wlater Qi Samolng 1
C D]

1
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